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UNIT A — Analysing Changes in Accounts
DIRECTIONS: For each item below, select the choice that best completes the sentence. Print the For
letter identifying your choice in the Answers column. Answers | Scoring
0. The left hand side of any account is the
(A) debit side  (B) credit side  (C) balance side (D) none of these ................ A 0. v
1. An account balance is decreased by recording an amount on the
(A) balance side (B) side opposite the balance side  (C) debit side
(Y Y (B0 o e e e S e S e e o L e 1.
2. Increases in any account are recorded on the
(A) debit side  (B) credit side  (C) balance side (D) none of these................ 2.

3. When cash is paid out, the amount is recorded in the cash account on the
(A) left hand side as a debit  (B) left hand side as a credit
(C) right hand side as a debit (D) none of these.........cccocuiiiiiiiiiiiiiiiiiii, 3.

4. When cash is received, the amount is recorded in the cash account on the
(A) left hand side as a debit  (B) left hand side as a credit

(C) right hand side as a debit (D) none of these............covcieiiiiiiiiiiiiiiiciici, 4.
5. When cash is paid out for supplies, the transaction causes  (A) an increase in cash
(B) an increase in supplies (C) both Aand B (D) none of these...........cccuuunen, 5.

6. When cash is paid out for a telephone bill, the transaction causes
(A) an increase in cash  (B) a decrease in utilities expense  (C) both A and B
(D) AONE O e e oo s B T T B B A T e s e A e S R T e oA e ea s 6.
7. When cash is paid out for an amount owed, the transaction causes
(A) a decrease in cash  (B) a decrease in liabilities  (C) both A and B
(D) ENONE OF theSe.. v viscanis v vinssresasvinsen S ave it e i se N A s SR E e e AT a 7
8. When cash is received for a week’s sales, the transaction causes
(A) a decrease in expenses  (B) an increase in revenue  (C) both A and B
D) RTIOTE OB THETE i i vos vove saiivnsionnmsnns sss wiis Sk N Sy a W R 0o o A B A K 5 N S AR s 8.

9. When cash is paid to an owner for personal use, the transaction causes
(A) a decrease in equity  (B) a decrease in cash  (C) both A and B

(88 ) V110 1 (oo 10 6 4 <t = O O e Lot oyt SO e P B S g M N 9.
10. When cash is paid for new equipment, the transaction causes  (A) an increase in cash
(B) an increase in equipment (C)bothAandB  (D)noneof these....ccoveeureeuiennns 10.

11. When cash is received from an owner’s additional investment, the transaction causes
(A) an increase in the owner’s equity  (B) an increase in total equities
(C) both A and B (D) none Of these isisisesisisiiisiinvissnrssisismssiisissivsssbssstsvivaiies 11.

12. When cash is received from the sale of equipment, the transaction causes
(A) an increase in equipment  (B) a decrease incash  (C) both A and B

(D) RO O S T Tl Lahe s i G S e T AN S e e T LS I TS vk v e b o VTR AP 12.
13. The debit side of any account is the

(A) balance side  (B) left hand side  (C) right hand side (D) none of these..... 13.
14. The credit side of any asset account is the

(A) balance side  (B) increase side  (C) decrease side (D) none of these........ 14.
15. The credit side of any liability account is the  (A) balance side

(B) decrease side  (C) side opposite the balance side (D) none of these ............ 15.
16. The credit side of any revenue account is the  (A) increase side

(B) decrease side  (C) side opposite the balance side (D) none of these ............ 16.

17. The credit side of any expense account is the  (A) increase side
(B) side opposite the balance side  (C) debitside (D) none of these................... 17.




UNIT B — Accounting Terms

DIRECTIONS. Select the one term in Calumn | that best fits each definition in Column N. Print the
letter identifying your choice in the Answers column.

— T o —
Column I Column II Answers | Scoring
A. account balance 0. Revenue and expense accounts used to store information
B. credit until transferred to the capital account.............ccccvnnnee. G 0.V
C. credit balance 18. The account balance when the total debits exceed the
D. debit LOTAlICTEAUS oo cr s esboe vt raaiun s DA RSl SR Y 18.
E.  debit balance 19. An entry made on the right side of an account................ 19.
f}'. ;l;;‘i;";l::; papirdl 20. The accqunt balance when the total credits exceed the
B totadldebits s e e seaeesenss e | 20 .
21. A skeleton form of account showing the account title and
the debit and credit sides.........cccceeiiiiiiiiiiiiiiiiieeanen, 21.
22. An entry made on the left side of an account.................. 22.
23. The difference between the totals of the amounts re-
corded on the two sides of an account ...........ccceenernnnn... 23.
UNIT C — Principles of Debit and Credit
DIRECTIONS: Place a check mark (,/) in one of the Answers columns to show which word, Answers Far
Debit or Credit, best completes each statement, Debit Credit Scoring
0. An increase in any asset account is recorded s @ ........ccovvuvierernriieiiiirneaennns =, 0.v
24. The balance of any asset ACCOUNT 1S @ ...uvuvvnirirerereiiiieriierareereereererenenanes 24.
25. The balance of any liability aCCOUNT IS @....cvuiiriiiiiiniiiiiiiiee e 25.
26. The balance of an owner’s capital account is @ .......ccoevvviiiiiieriiieiiieieieinenanns 26.
27. The balance of any revenue GCCOUME IS @ .vuverirrrareieraieiiareararerareeaenanerarasasasns 27.
28. The balance of any eXpense aCCOUNT IS B..v.vviirieiiiiaiiriinineiaiaereneinssaeaianaanenas 28.
29. An increase in an owner’s capital account is recorded as @ ..........c.coviiiiinennenns 29.
30. Anincrease in any revenue account is recorded as @ ........o.oiiciiiiiiiniiiiiiiienns 30.
31. A decrease in any expense account is recorded as @ .......o..cceiveiiniiiiinnanaenannns 31.
32. A decrease in an owner’s capital accountis recorded asa..........c.oceiivnrnnennnn. 32.
33. A decrease in any liability account is recorded as @........ccocueeriiiiiiiniiineninnnnn. 33.

UNIT D — Debit and Credit Parts of Transactions

DIRECTIONS: Analyse each of the transactions below into debit and credit parts. Print the letter identifying the debited
accaunt in the Debit Answers column. Print the letter identifying the credited account in the Credit Answers Column.

Account Titles

A. Cash D. Otto Supply Company (liability) H. Sales
B. Supplies E. Westlake Equipment Company (liability) I . Miscellaneous Expense
C. Equipment F. Mannie Chon, Capital J . Rent Expense
G. Mannie Chon, Drawing K. Utilities Expense
Answers For Scoring
Transactions Debit Credit Debit Credit
0-0. Paid cash to owner for personal USe..............eeeveeeveerireesresesnens G 4 g ofy
34-35. Paid cash for new equipment........c.ovvivviiieiiiirireeeiiieiieeneans 34. 35.
36-37. Received cash for week’s sales .....oooiiviiiiiiiiiiiiiiiiiniieieaneans 36. 37.
38-39. Paid cash to Otto Supply Company for amount owed ................ 38. 39.
40-41. Paid cash for having walk in front of business swept................. 40. 41.
42-43. Paid cash for supplies to be used in the business ..............cevveen. 42. 43.
44-45. Paid cash for the electric bill .........ccovvveiiiiiiiiiiiiiiieecae, 44. 45.
46-47. Received cash from owner as an additional investment.............. 46. 47.
48-49. Paid cash for month’s rent .........c.cceevviiiniiiiiieeiie e eeiee s 48. 49.
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Determining the balance side, increase side,
"7 and decrease side of ledger accounts

Cash

Debit side
Balance side
+

Credit side

DRILL 4-D 1, p. 63
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